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CAKCKOI'O PAHOHA PECITYBJIMKH KPBIM

I[MPUHATO YTBEPXIEHO
[legarornueckuit coser MbOY [Tpuxa3z MBOVY «CyBopoBckas cpefHsist
«CyBopoBckas cpeansis mkosna umenn J[.A. CapyxaHnoBa» mkosa umenu J[.A. CapyxaHoBay
(mpotokoin ot 09.01.2024 r. Ne 01) oT «24» stuBapst 2024 . Ne 24
IMMOJIOKEHUE

0 BeJICHUH JIMYHBIX J1eJ1 00y4aIIHuXCcHa B
MBOY «CyBopoBckas cpeanss mkosaa umenu /I.A. CapyxanoBa»

1. OO61ue noJiokeHust
1.1. Hacrosimee [Tonoxxenue pazpadoTaHo B COOTBETCTBHH C:
— @enepanbHbiM  3akoHOM N 273-03 ot 29.12.2012 «O6 oOpa3oBanuu B Poccuiickoit
denepanun» ¢ u3MeHeHUsIMU Ha 29 nexadps 2022 rona,
— ®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152 «O nepcoHanbHbIX TaHHBIX» C U3MEHEHUSIMHA Ha
14 nroms 2022 rona,
— [Ipukazom MunncrepctBa [IpocBemenus Poccuiickont @enepannn Ne458 ot 02.09.2020 roma
«O0 yTBepXKJCHHUH TOpPsIKA MpUeMa Ha OO0ydeHHe 10 00pa3oBaTeNIbHBIM MpOoTrpaMMaM HadalbHOTO
00111er0, OCHOBHOTO OOIIETr0 U CPEeIHEro O0IIETo 00pa30BaHUY,
— npukazoM MuHHcTepcTBa oOpa3oBaHMsi W Hayku Poccmiickoit ®enepamuu ot 12 mapra
2014 1. Nel177 «O06 yTBepKACHUH TIOPsIIKA M yCIOBUN OCYIIECTBIICHHUS MEPEBOa, OOYyJAIOIINXCS U3
OJITHOM OpraHu3allid, OCYIIECTBISAIONIEH 00pa3oBaTENbHYIO [EATENBHOCTh IO 00pa30BaTEIbHBIM
mporpaMMaM HadajJbHOTO OOIIEro, OCHOBHOI'O OOIIET0 M CPeaHEro oO0mero oOpa3oBaHUS B JPYyTHE
OpraHM3aIiK, OCYIIECTBIIAIONMNE 00pa30BaTEeNbHYIO AEATEIHLHOCTh 0 00pa30BaTEIbHBIM MTPOrpaMMam
COOTBETCTBYIOIIETO YPOBHS U HallpaBJIeHHOCTH» (C m3MeHeHusiMu Ha 17 suBaps 2019 roga),
- Ycraom MBOY «CyBopoBckasi cpennss mkosia umenu . A. CapyxanoBa»
1.2. Jannoe Ilonoxenue pa3paboOTaHO C LEIbI perjaMeHTallud padOThl C JUYHBIMHU JellaMu
oOyyarouuxcs JUIes ¢ OmpeleNseT MOpANOK JIeHCTBUH BCeX KaTreropui pabOTHUKOB
o0pa3oBaTeNbHON OpraHu3alliy, y4acTBYIOIUX B pa0oTe ¢ BhIIIEHA3BaHHON JOKyMEHTAIIHEH.
1.2. Hacrosmee [Tonoxxenue yTBep:kaaeTcsi IPUKa30M IO IIKOJIE U SIBISIETCA 00s13aTENbHBIM Ui BCEX
KaTeropuil ne1arornyeckux U aIMUHUCTPATUBHBIX PAOOTHUKOB.
1.4. BegeHnue u XpaHEHHE JHUYHBIX JIel1 OOYYaroOIIMXCs IIKOJBl BO3JAraeTcs Ha CceKpeTraps
PYKOBOJIUTEIIS.

2. Iopsinok odopMiieHUsI TUYHBIX /IeJ] TPH MOCTYIVIEHUH B HIKOJLY
2.1. Jluunble nena oOydaroluXcsl 3aBOAATCA CEKpeTapeM PYKOBOIUTENs IO MOCTYIJIeHWI0 B 1
KJIACC Ha OCHOBAHMHU JIMYHOTO 3asIBJICHUS POJIUTENCH.
2.2.  [ng opopmiieHHs TUYHOTO Jieda JOHKHBI ObITh MPEACTABICHBI CIEAYIOMNE JOKYMEHTHI:

. 3asBJIEHHE OT poJuTeNell o mpueMe B 00pa3oBaTENbHYI0 OpraHU3alNIo;

. MUCBbMEHHOE Corjlache Ha OOpabOTKy NEepCOHANbHBIX JAHHBIX OOYYaloLUIUXCs, YbH
MHTEPECHI OHU NPEJCTABIISAIOT;

. KOIUS CBUAETEIBCTBA O POKICHNN;

. MEAMLMHCKas clpaBka (MEAMIMHCKas KapTa) peOEHKa M NMPUBUBOYHAs KapTa (XpaHATCS B

MEIULMHCKOM KaOHHETe);
. ¢dopma 8 unu popma 3.



2.3. Jlus mocryiuienus B 10-i1 knacc npeioCcTaBIsSIOTCS CIEAVIOIINE JOKYMEHTHL:

. JMYHOE 3as1BJICHUE TIOCTYIIAIOIIETO;
. MUCbMEHHOE COriacue Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX JIAHHBIX.
. arrecTat 00 OCHOBHOM 0011eM 00pa30BaHuUH;

. KOTIHSI TACIopTa 00yYaroerocs.

2.4. Jlns moctyruieHus: BO 2-9-ple KJIACChl MPEJOCTABISIOTCSA JOKYMEHTHI, BBIIICTICPEYHCICHHBIC B
nanHoMm [lonokenun; assa oOydarommxcs, AOCTUTIIMX Bo3pacTa 14 jer, 00sS3aTeNbHBIM SBIISICTCS
IIPEI0CTaBIIEHNE KOIIMH M1acIopTa.

2.5. OcHoBanueM Jutst W31aHus prkaza «O 3a4MCICHUN CITY)KHUT 3asIBJICHHE POAUTEICH.

2.6. Jlu4yHoe neno BenmeTcs Ha BCEM MPOTSDKEHUHM ydeObl ydeHuka. JIMdHoe neno uMmeer HoMep,
COOTBETCTBYIOIIMI HOMEpY B ayipaBUTHOW KHUTE 3amucu oOydatommxcs (Harmpumep, Ne K/5 o3naugaer,
YTO 00yuUaroluiics 3anucad B ajidaBUTHON KHHUTE HA OYKBY «K» mos NoS).

2.7. Jluunble aena oOy4aromUXcs XPaHATCS B y4eOHOH 4acTh B CTPOTO OTBEJCHHOM MecTe. JInuHbIe
Jiefia OJHOTO Kjlacca HaXOJAATCS BMECTE B OJIHOM Mamke U JOJDKHBI ObITh pa3iokeHbl B al(paBUTHOM
MOPSIJIKE.

2.8. KoHTpomp 3a COCTOSHHEM JIMYHBIX JIeNT OCYIIECTBISIETCS CEKpeTapeM pPYKOBOIWTEI,
3aMEeCTUTENIEM JTUPEKTOpa M0 y4eOHO-BOCIIUTATEIbHON paboTe U IUPEKTOPOM ILIKOJIbI.

2.9. TlpoBepka THUYHBIX Ae7 00yUYarOIIUXCS OCYIIECTBISIETCS 10 TUTaHY BHYTPHIIKOIBLHOTO KOHTPOJIS,
HE MeHee 2-X pa3 B roja. B HeoOXoAMMBIX cllydasx MpOBEpPKa OCYIIECTBISETCS BHEIJIAHOBO,
OTIepaTUBHO.

2.10. Llenn 1 00BEKT KOHTPOJISI — MPABHIILHOCTH O(OPMIICHHSI JTHYHBIX JIeTT 00YIaIOIIHXCSL.

2.11. 3a cucremarnyeckue TpyOble HApPYHIEHHS NpU padOTe€ C JIMYHBIMH JejaMH OOydaroIuXxcs
IUPEKTOp BIpaBe 0OBABUTH 3aME€YaHHE UITH BHITOBOP, CHATH CTUMYJIHPYIOIINE BBITUIATHI.

3. IHopsinok padoThI ¢ INYHBIMHU JIeJIAMHU 00YyUAKOIIMXCSH
3.1. KiaccHple pyKOBOJWTENN TPOBEPSIOT COCTOSHHE JIMYHBIX JET €XKETrOMHO B CEHTAOpe M Mae
TEKYIEro To/1a Ha HAINYHE HEOOXOIUMBIX IOKYMEHTOB.
3.2. 3amucH B JIMYHOM Jielie HEOOXOJMMO BECTH YETKO, aKKypaTHO M TOJBKO YEPHHIIAMH YEPHOTO
nBeta. [1o OKOHYaHUU KaKI0T0 TOa Mo rpadoil «IOAMHUCh KIACCHOTO PYKOBOIUTENS MPOCTABIISETCS
MeYaTh IIKOJBIL.
3.3. TurynpHBIH JUCT JUYHOTO JielIa 00YYaIOUIerocs MODKEH OBITh MOJIMUCAH U 3aBEPEH MOIIHCHIO
JTMPEKTOPa U TIeUaThio 00pa30BaTeIbHON OpraHU3alny.
3.4. Ha oOpaTHOl CTOPOHE THUTYJBHOTO JINCTA JIOJDKHBI OBITh 3alMCaHbl CBEACHHUS 00 00yJaroneMcs:
dbamuusi, UMs, OT4eCTBO (TPU HAJIMYUM); TOJ; YUCIO, MECSI W TOJA POXKICHHS, CEpUs U HOMEp
JOKyMEHTa, yJIOCTOBEPSIONICT0  JIMYHOCTh; HAMMCHOBAaHHE JIOIIKOJIBHOH  00pa30BaTEeIIbHOM
OpraHu3alluy, KOTOPYI PEOCHOK Mocemal A0 IMOCTYIUICHUS B 00pa3oBaTEIbHYI OpraHU3aIlHIo;
CBEJICHUS O MEPeXOje U3 OJHOM 00pa3oBaTEIbHOM OpraHU3aIMK, PeaTH3yHoIIeii 00pa3oBaTeIbHbIC
MpOrpaMMbl OCHOBHOTO OOIIIETr0, CpeHero odIiero o0pa3oBaHus, B IPYTyl0, BBIOBITHH U OKOHYAHUU
IIKOJIBI; JOMAIITHUH afpec 00y4aroIerocs.
3.5. B nmu4HOE Aen0 yueHHKa 3aHOCSATCS: OOIIMe CBEJICHUS 00 00yJaromeMcs, UTOTOBbIC OTMETKH 3a
Ka)/IbIil y4eOHBII I'0Jl, 3aBEPEHHBIC MOIMUCHIO KIIACCHOTO PYKOBOIUTEIS U TIEYaThIO.
3.6. B manky nuuHBIX [N Ki1acca KJIACCHBIM pyKOBOIUTENb BKJIAAbIBAET CIUCOK KJlacca ¢ yKa3aHUEM
dbamunnKu, UMEHU, HOMepa JHUYHBIX Jel, JAOMAIlHWi agpec U Homep TenedoHa, a Taxke D.U.O.
KJIacCHOTO pykoBoauTeNs. CIIUCOK MEHSIETCS €XKETOJIHO.
3.7. Ecnu yuyeHUK BBIOBLT B T€UEHHE Y4€OHOTO TOJa, TO JIETAeTCs OTMETKA O BBIOBITHH, YKA3BIBACTCS
HOMeEp MpHKa3a.
3.8. [lpu ucnpaBieHUN OLIEHKH JAa€TCs MOSICHEHHE, CTABUTCS NI€YaTh U MOMUCH JUPEKTOpa.
3.9. B rpade o mpomyckax MpOCTaBISETCS KOJIMYECTBO MPOIMYIIEHHBIX YPOKOB C OTMETKOH IO
00s1e3HU WK 0€3 YBOKUTEIHHON MPUYHHBI.
3.10. O6mue cBeaeHuss 006 OOydarOUIUXCS KOPPEKTUPYIOTCS KIACCHBIM PYKOBOAMUTEIEM IO Mepe
W3MEHEHHUS JJAHHBIX.



4.  Tlopsi0K BbIAaYH JJMYHBIX €1 00y4aloHXCsA NPU BHIOBITHH U3 IIKOJbI
4.1. Bblgaya JUYHOTO Jejia POAUTENSIM OOyYaromierocs MPOU3BOAMUTCS IMPU HaIu4uM mpukaza «O
BBIOBITHID.
4.2. Tlpu BbIAAaYe JIMYHOTO JejIa BHOCUTCS 3alKCh B aJI)aBUTHON KHUTE O BBIOBITHH, @ POAUTENN WIH
3aKOHHBIE IPEJICTABUTENN 00YyYaIOLIErocs CTaBAT CBOIO MOJNUCH B Irpade «OTMETKA O BbIIa4€ JIUYHOTO
aemnay».
4.3. B cnywasx, korza BbIObITHE OGOpMIIIETCS B TEYCHHE YYEOHOTO TIEepHOAa, KIIACCHBIHI
PYKOBOJUTEINb COCTABIISET BBIMUCKY TEKYIIUX OTMETOK 3a JAHHBIA EPUOJ.
4.4. Tlpu BbIOBITHH oOywaromuxcs 10,11-x KiaccoB poAaMTeNsiM/O0y4alOUIMMCS BBITACTCS JIMYHOE
JIeJI0 U arTecTaT 00 OCHOBHOM 00IIeM 00pa30BaHUM.
4.5. Jluunble nena, He 3aTpeOOBaHHBIE POIUTENSIMHU, IEPENAIOTCS B apXUB, I1€ XPAHITCS B TEUEHHE 5
JIET CO JHS BBIOBITUSL 00yYaroerocs.

5. 3ak/I0unTeIbHbIE MOJI0KEHHUS
5.1. Hacrosimee IlonoxeHne O BeIEHUU JHMYHBIX [J€J1 OOYyYarOIIMXCs SIBJISETCS JIOKaIbHBIM
HOPMAaTHUBHBIM aKTOM, MpuHUMaeTcs Ha [legarorndeckoM coBeTe W yTBEpKIaeTcs (JIMOO BBOIUTCS B
JEWCTBUE) TPUKA30M JUPEKTOPA OPTaHU3aINH, OCYIIECTBIIIONIEH 00pa30BaTENbHYO A TETHLHOCTS.
5.2. Bce uW3MeHEHHsT W JIOTIONHEHWS, BHOCHUMBIE B Hacrosmiee I[lomokeHue, oQOpMIIIOTCS B
MMCBbMEHHOM (popMe B COOTBETCTBUU JAEUCTBYIOUINM 3aKOHOAaTeNnbCcTBOM Poccuiickoit deneparum.
5.3. TlomokeHwe O BEJCHWW JIMYHBIX Jel OOydJarommxcs oOIeo0pa3oBaTeIbHOM OpraHW3aIluu
MIPUHUMAETCS Ha HEONpPEeIeNICHHBIN CpoK. MI3MeHeHus n pomnonHeHus K [1ooKeHnIo MpUHUMAIOTCS B
MopsJIKe, IpeaycMoTpeHHoM 11.5.1 Hactosmero [lonoxenus.
5.4. Tlocne npunsitus [Tonoxenus (Wau U3MEHEHUN U TOTIOJIHEHUM OTJIEIBHBIX ITYHKTOB M Pa3/IEJIOB)
B HOBOM peAaKIMK MpeablayIIasi peAaKiys aBTOMaTHYECKH YTPAuYUBaET CHITY.
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